Instructions for Participating in the
Texas State Library and Archives Commission’s
FY2016 ILL Lending Reimbursement Program

Questions? Contact Sara Hayes at shayes@tsl.texas.gov or 512-463-5406

1. Loginto TSLAC’s Grant Management System (GMS) at grants.tsl.texas.gov:

Sign In


mailto:shayes@tsl.texas.gov

2. From the homepage of the GMS, click on the “Documents” tile to access the program guidelines and
terms & conditions:
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Please print out both the ILL Lending Reimbursement Guidelines and
Terms and Conditions (under the "Documents” tile) and the Application
Docume. Certification Signature form (available on the application page after you
add a non-competitive grant under the NC Grants tile).

Applicants simply need to print the signature page using their browser's
print function, have it signed by the proper authority, and upload it to the
application page by June 30, 2016.

Read More

3/9/2016 Application Certification form now available
9:26:13 AM
The long-awaited Application Certification form or signature page is now

available on the application page. Because of the delay, the form is due by
March 25, 2016.
Read More

3/8/2016 What is in a name? 2017 Application document names
12:31:06 PM
Documents submitted with the 2017 grant applications should follow

certain naming conventions to help with identifying the documents later.
Read More

3/2/2016 Go for the gold! Scoring high on the application
10:55:29 AM
2017 grant applicants are encouraged to review the scoring rubric included

in the grant guidelines to help them to better answer the application

questions.
Daad Mara

3. Select, open, and print out the document titled:
SFY2016 ILL LENDING REIMBURSEMENT Guidelines and T&C.pdf

Texas State Library and Archives Commission
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Public Documents
Public Documents

Public Documents

Company Documents

My Documents

SFY2016 ILL LENDING REIMBURSEMENT Guidelines and T&Cs pdf
Please have an individual authorized to enter into contract on behalf of your library's
on the ILL Reimbursement Program page for your library.

| entity review this document and then sign the Grant Agreement Signature Form
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4. At the top of the page, click on “NC Grants” and select “Add NC Grants”:
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My Documents Name
SFY2016 ILL LENDING REIMBURSEMENT Guidelines and T&Cs.pdf
Please have an individual authorized to enter into contract on behalf of your library's legal entity review this document and then sign the Grant Agreement Signature Form
on the ILL Reimbursement Program page for your library.
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5. Enter your data from the available drop down menus and click “Save: :

Texas State Library and Archives Commission
Accounts v Contacts + Grants v NC Grants v RFF ~ Performance Reports v

Sara Hayes SH

Texas State Library & Archives Commission

Non Competitive Grants

General

Add NC Grants X L
Applicant Organization *

Texas State Library & Archives Commission i}

Grant Program *

ILL Lending Reimbursement \Z]

Project Manager *

Sara Hayes E_l
Library Director *

Mark Smith V]
Application Number

SE



6. Answer yes or no to participation and click “Save”:

Texas State Library and Archives Commission

Accounts Contacts « Grants v NC Grants RFF Performance Reports

Sara Hayes SH

Texas State Library & Archives Commission

# Add Note

Non Competitive Grants

"8 Record created successfully.
Add NC Grants

Printable Format

Application Certification (Si Form

General

Applicant Organization * Legal Entity

Texas State Library & Archives Commission State of Texas

Grant Program * Employer Identification Number
ILL Lending Reimbursement M

Project Manager * DUNS Number
Sara Hayes M

Library Director * SAM Expiration Date
Mark Smith M

Application Number

My library wants to participate

| I | |

Save

Additional Documentation and Comments

# Add Note ™



7.

If you are participating, you will need to agree to the guidelines and terms & conditions you printed out
from the documents page (YOU WILL ALSO NEED TO SUBMIT A SIGNED APPLICATION
CERTIFICTAION FORM) and select “Submit” and “Save”:

Printable Format
Application Certification (Signature) Form

General
Applicant Organization * Legal Entity
Texas State Library & Archives Commission il State of Texas
Grant Program * Employer Identification Number
ILL Lending Reimbursement :]
Project Manager * DUNS Number
Sara Hayes :]
Library Director * SAM Expiration Date
Mark Smith 1]

Application Number
900043

My library wants to participate
Yes v

[V Agree to Program Terms and Conditions

NOTE: Your library’s participation in this program will not be finalized until we
receive a completed ILL Lending Reimbursement Program Grant Agreement

Form for the current state fiscal year signed by an individual authorized to enter
into contract on behalf of your library's legal entity.

Submit Date



8. Print out the Application Certification (Signature) form at the top of the page:

Texas State Library and Archives Commission
Accounts v Contacts + Grants v NC Grants + v Performance Reports + =
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Texas State Library & Archives Commission

# Add Note
Non Competitive Grants

8 Record updated successfully.

< Application Certification (Signature) Form >

Add NC Grants

General
Applicant Organization : Legal Entity:
Texas State Library & Archives Commission State of Texas
Grant Program : Employer Identification Number:
ILL Lending Reimbursement
DUNS Number:
Project Manager :
SAM Expiration Date:

Sara Hayes

Library Director :
Mark Smith

Application Number:
900043

My library wants to participate:
Yes

/| Agree to Program Terms and Conditions

&/ Submit Submit Date:



9. Print the signature page to be signed by using your browser’s File ->Print function:

ILL & INCORRECT myth.. (€ Copyright Crash Course
Competitive Grant Application Form
Sara Hayes

Accounts v Contacts + Grants NC Grants « Performance Reports - 3
Texas State Library & Archives Commission

Non Competitive

Application Signature Form Grant Program: ILL Lending Reimbursement
Application Number: 900043
Name: Texas State Library & Archives Commission Legal Entity: State of Texas
Library Director: Mark Smith Employer Identification
Contact: Sara Hayes Number:
Email: shayes@tsl.texas.gov DUNS Number:
Phone Number: 8002529386 SAM Expiration DEte
CFDA Number: 45.310 Grants to States
Federal Award Number: LS-00-15-0044-15

O The library and legal entity agree to the Texas State Library and Archives Commission's FY2016 ILL
Lending Reimbursement Program guidelines and LSTA Terms & Conditions and understand funds will be
dispersed after the end of SFY2016.

Name, Title, and Signature of an individual authorized to enter into contact on behalf of your library’s
legal entity (County Judge, Mayor, City Manager, Library Board President, Provost, etc.)

Name:

Title:

Signature:

Date:




10. Once your form is signed, scan the form to your computer and upload it to your application page in the
GMS by clicking on the “Add Note” button at the bottom of the page:

# Add Note

Record updated successfully.

Printable Format

Application Certification (Signature) Form

General
Applicant Organization : Legal Entity:
Texas State Library & Archives Commission State of Texas

Grant Program :
ILL Lending Reimbursement

Employer Identification Number:
DUNS Number:
Project Manager :

Sara Hayes SAM Expiration Date:

Library Director :

Mark Smith

Application Number:
900043

My library wants to participate:
Yes

«/| Agree to Program Terms and Conditions

/| Submit Submit Date:

Additional Doumentation and Comments

#' Add Note



11. Use the “Attach File” function to upload your completed signature form from your computer to the
GMS:

Additional Documentation and Comments

Add a note:

Attach File:

Browse...




